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is divided 15 cases of class to Word2007 version. based on both Other versions of Word. use the form of case
study. a comprehensive explanation Word in the administrative. business. commercial. secretarial and other
related fields of typical applications. Explain Word2007 first class working environment with new features
optimized for follow-up 14 cases of class through the internal announcement. phone records table 14
integrated large-scale cases. fully explained to the reader to Word2007 version of the book is based. taking into
account other versions of Word. with a case study in the form of a comprehensive explanation Word in the
administrative. business. commercial. secretarial and other related fields of typical applications. Book to
explain the idea of ??using the new replicability approach. the Word of the key features and technologies used
into a typical case to achieve practical. efficient learning. First class book succinctly explain Word2007 new
features and optimizing the work environment. then follow-up of 14 cases in class. by explaining the internal
announcement. telephone record form. corporate meetings. employee personnel data sheet. e-business
standard letters. co-planning book proposal. book sale and purchase agreement business. product sale posters.
corporate events invitations. printed business mail. using the manual appliance. commodity production and
marketing flow chart. company organization chart. business operations and other comprehensive plan large-
scale case. fully explain to the readers practical application skills in Word. and how to make these documents
more similar work Contents: Unit 1. Lesson 1 administrative assistant articles word2007 new features and new
features in the work environment to optimize 1.1word2007 ratio 1.2 1.2 .1 shows the proportion of full-page
mode displays the...
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